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M Gmaﬂ dean college <deancollegespup@gmail.com>

Spoken Tutorial IIT Bombay | Punjabi University Patiala

Tanvir Singh <singhtanvir21@gmail.com> Thu, Sep 15, 2016 at 2:58 PM
To: deancollegespup@gmail.com
Cc: Rudra Biswas <rudrabiswas9@gmail.com>

Dear Dr. Brar
Greetings from IIT Bombay !

As per our discussion, you were busy in meeting so I am sending you the detailed mail regarding
following agendas. Kindly go through it so that I can discuss over phone for any further clarity:

= Circular for filling of Tracking & Monitoring Sheet to University Departments
* Syllabus in Print
* Awareness Event

Circular for filling of Tracking & Monitoring Sheet to University Departments

Recently, Electronics and Communication department registered and conducted Spoken Tutorial
training for students and also will go for online assessment test to get certified from Spoken Tutorial,
IIT Bombay. Also, few other departments like MBA, MCA are also interested in conducting the same.
So, In this regard, Circular to all University Departments is required so that they can follow the
procedure effectively and smoothly. Along with this, Kindly identify One Faculty Coordinator from
each department who will be responsible for conducting training in his/her respective

department. You will share contact details (Email IDs and Contact Number) of all FCs with

me. Also share my details with them.

Affiliated Colleges are actively participating in filling of Tracking & Monitoring Sheet and accordingly
conducting Spoken Tutorial training programs but still there are number of colleges remaining to do
the same. So, reminder circular is needed to get tracking sheet from all constituent
colleges/affiliated colleges at earliest as session is already started.

Syllabus in Print

As you are already aware that Spoken Tutorial Program offers software training which are useful for
both jobs (Skill focus courses) and for certain streams (Syllabus focus courses), to improve the
academic performance. Also, there are certain courses which we have mapped with the prescribed
syllabus of Punjabi University Patiala. So, Apart from this, it is worth mentioning here that students
will be highly benefited if we can incorporate the mapped courses in the university syllabus.

Awareness Event
I am sending you the flow of awareness event which is to be organized on
(September) where Faculty Coordinators from all University Departments/Constituent

Colleges/Affiliated Colleges will be there for more clarity on Spoken Tutorial Project and its
implementation.

. Presentation about the Project (10-15 minutes)

. Registration Process, Filling of STPS, Downloading Tutorials (10 minutes)
. Video Demonstration of Tutorials (5 Minutes). :

- Explanation on how to fill Tracking and Monitoring Sheet (10 minutes)

. Q/A cum interaction session for queries/doubts.

U wWN =

Whole program will be of maximum 1 hour only. So, In this regard, Kindly provide the date and
venue for the same in order to achieve the proper implementation of Spoken Tutorial Project in
University Departments/Constituent Colleges/Affiliated Colleges of Punjabi University Patiala.

Do call/write for any query/doubt. I am always there to answer !
With Warm Regards
Er. Tanvir Singh
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Outreach Officer | Punjab

Spoken Tutorial | IIT Bombay
NMEICT, MHRD | Govt. of India
Contact Number | +91-9041633230

We have a responsibility to the environment , before printing any document, let's ask
ourselves whether we need a hard copy. Save Paper, Save Nature.
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